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All information provided in this booklet is correct at time of publish but please do your

own research and keep up-to-date with any changes the GDC may issue.



https://www.gdc-uk.org/standards-guidance/standards-and-guidance/standards-for-the-dental-team

Registering with the GDC

To practise as a  dental care

professional in the UK you are
required to be registered with the
General Dental Council.

It is illegal to practise dentistry until
you have registered and been issued

with a GDC registration number.

your identity:
* avalid passport
* a valid photocard driving licence

forces, or
e avalid EEA ID card.

Important!

Every year you will need to make a payment to remain
on the GDC register.

This is called the Annual Retention Fee (ARF).

The deadline for all dental care professionals to pay is
31 July each year, while the deadline for all dentists to
pay is 31 December each year. You will receive a letter
ahead of the deadline with information about how you
can make the payment.

You can pay your ARF online at eGDC, by annual Direct
Debit or by instalments Direct Debit.

You must pay your annual fee before your retention
date or your registration will lapse and you will
automatically be removed from the register.

You must provide a certified photocopy
of one of the following as evidence of

* avalid ID card issued by the armed

You can apply for registration
online at:
www.gdc-uk.org/registration /join-
the-register

From there, you will be asked to
complete the 'route to registration’
questionnaire.

You must also provide certified copies
of your qualifications and a character
reference.

You can find more information about
the registration process at
www.gdc-uk.org/registration.

General
Dental
Council

General Dental Council
37 Wimpole Street
London W1G 8DQ

Phone: 0207 167 6000

www.gdc-uk.org
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Don't leave it until the last minute! Give yourself plenty of time to allow
for unforeseen circumstances which may risk taking you over the
deadline. (See page 4)

Aim for over and above the minimum amount of CPD required so that
you have a buffer if any of your CPD is found not to meet requirements.
(See page 7)

Ensure you spread the number of hours you are completing over the 5
year cycle to meet the '10 hours over 2 years' requirement. You can
have one 'zero-hour' year but you must declare '0" hours. (See page 8)

Ensure the CPD you undertake is relevant to your role and field of
practice and that each of your completed activities links to at least one
development outcome. (See page 9)

Make sure that your CPD is verifiable (See page 10) and ensure that the
provider meets the GDC provider guidelines.

Keep both your CPD Log and PDP as up-to-date as possible throughout
the year and reflect regularly. (See pages 11 & 12)

Take great care when completing the online renewal process, make sure
all the boxes are ticked confirming indemnity and your details are
correct.



CPD - What you need to know

what is CPD?

Continuing Professional Development (CPD) is a compulsory part of GDC registration.

Not meeting the minimum CPD requirements can result in your name being removed from
the register. If this happens, you will not be able to work as a dental nurse. Your employee
may either suspend your employment without pay or could even terminate your employment.

The Enhanced CPD, or eCPD, scheme was introduced by the GDC in 2018. It sets out CPD
requirements for all registered dental professionals.

Whatdo I need todo?

e Submit the total number of hours of CPD completed for each year as part of your
annual renewal of registration, even if you have not completed any CPD during that

year.

The GDC can carry out a sampling of your CPD records up to §
years after your cycle is complete. So you must keep your
record for at least 5 years after your cycle is complete.

When should I start completing CPD?

Your first CPD cycle starts at the beginning of your first full year of registration with the
GDC.

CPD years are as follows:
e for dentist 1 January to 31 December
» for dental care professionals (all titles) 1 August to 31 July
e temporary registrants, as per your directions.

Further details can be found at the GDC website:
www.gdc-uk.org/education-cpd/cpd/enhanced-cpd-scheme-2018




CPD - What you need to know

How many verifiable CPD hours should I complete?

The minimum number of verifiable CPD hours you'll need to complete during your five-year
cycle depends on your registered title:
e dentists need to do a minimum of 100 hours
e dental therapists, dental hygienists, orthodontic therapists and clinical dental
technicians need to do 75 hours
e dental nurses and dental technicians need to do 50 hours
e temporary registrants (dentists) need to do 20 hours.

If you are registered with more than one title, you must do the minimum amount of CPD for
the title that requires the higher number of hours.

You can login to your eGDC account at any time to find out how much CPD you need to
complete during the year.

How do I keep track of the CPD I've completed?

Your eCPD should be recorded by:
e maintaining a personal development plan (see page 12)
e linking activities to at least one development outcome (see page 9)
* keeping a certificate to evidence verifiable CPD

How will SBDN support me?

The SBDN is here to support dental nurses. We have resources on our website to provide
verifiable eCPD for our members via webinars, CPD videos and articles. We also present
CPD topics at dental events and hold our own annual event for dental professionals.

You need to decide how you are going to collect and store the evidence of your
continuing professional development and keep it up to date in preparation for submission
each year.

Visit: sbdn.org.uk/verifiable-cpd-videos/ and
sbdn.org.uk/webinar-recordings/ for further information.



https://www.egdc-uk.org/
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Effective communication with patients, the dental team and others across
dentistry, including when obtaining consent, dealing with complaints, and
raising concerns when patients are at risk.

Effective management of self and effective management of others or
effective work with others in the dental team, in the interests of patients
providing constructive leadership where appropriate.

Maintenance and development of your knowledge and skills within your
field(s) of practice.

Maintenance of skills, behaviours and attitudes which maintain patient
confidence in your and the dental professions and put patients' interests
first.



Ensuring your CPD is verifiable

.~ ) It's your responsibility to make sure that the CPD you do
L\ (and the provider of it) meets the requirements set by the
GDC and that the evidence/certificate details those
requirements.
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e confirmation the information is full and accurate."
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See the GDC website for the 'Enhanced CPD Guidance' booklet and the 'mapping document'
for use when the CPD provider's evidence does not meet criteria

The GDC say:
"CPD providers can give this evidence in printed or
handwritten form, but we need to be satisfied that
the certificate is accurate and authentic. We may

ask you for additional information to confirm the

CPD you have declared. If we're not satisfied, Enhanced
CPD guidance

we may refuse to accept it (e.g. if not verifiable)
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The GDC say:

"We may carry out an audit at any time during your CPD cycle. If
you’re selected for an audit, you’ll be asked to submit your CPD
record for the completed part of current your cycle.

We may carry out an audit of your CPD record for up to five years
after it is completed, so please ensure you retain it."




Personal development plan:
GDC template

Enhanced
CPD guidance

4 h

You must also keep a
Personal Development
Plan alongside your CPD
Activity Plan for each 5
year cycle. This can help
you to
"plan your learning and
design your own
development while
ensuring you're meeting
the minimum CPD

requirements.”



https://www.gdc-uk.org/docs/default-source/enhanced-cpd-scheme-2018/pdp-examples-final.pdf?sfvrsn=f29d8aa5_4




Put patients’ interests first

Communicate effectively with patients

Oiotain valid consent

Maintain and protect patients” information

Have a clear and effective compiaints procedurs

Woark with colleagues in a way that is in patients”
best interests

Maintain, develop and work within our professional
knowledge and skilts

Rakse concemns if patients are at risk

Make sure our personal behaniour maintains
confidance in us and the dental profession

Find ourt more ai WA, QOIC-EK 0




All dental professionals must, by law, have an indemnity arrangement or insurance policy in place. This is so that
any patient who suffers harm can recover any money they might be entitled to through compensation, in the
event of a successful claim.

When you register with the GDC, and when you renew your registration each year, you will be asked to:
+ confirm that you have indemnity or insurance arrangements in place; or
» confirm that you will have indemnity or insurance arrangements in place by the time you
start practising.

‘You must have appropriate arrangements in place for patients to seek
compensation if they suffer harm'’

SBDN as an organisation is member-centric and made up of working dental nurses as well as other
dental experts and we know only too well what is needed in an indemnity policy and so, we made
the decision to provide our members with our own indemnity scheme.

In July 2022, we launched the new SBDN Indemnity Scheme - an insurance policy developed for
Dental Nurses, in conjunction with dental nurses - listening to the voice of our members.

The SBDN acknowledges the GDC's position on professional indemnity and has worked in conjunction
with AllMed Pro to create a purposeful indemnity policy which meets what we consider to be the
needs of the dental nurse profession.

Legal Advice is also included by the indemnifier.

You do not need to be an SBDN member to join the indemnity scheme, however, members pay a
reduced rate as well as receiving all our member benefits.

SBDN Pro- Rata Indemnity Schemne

Sept Ot Now
£41.29 £87.54 E38.78
Dec Jan Feb
£30.03 £26.28 £22.52
March April May
£18.77 £15.02 £11.26
[T S T
June July e %
£7.51 £3.75 S L
ALLMEDPRC

werw.sbdn.org.uk
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Mouth Care
Matters

Taking ANTIBIOTICS when

you don’t need them puts b
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The Society of British Dental Nurses represents
dental nurses and oral health protessionals,
promotes excellence in practice and
shapes health policies.

We are proud to have members and
representatives across the 4 nations and

international members too.



B

Help to create
your PDP

£

Career pathway
advice &

ACCess 1o our
Member area &
Forum

support

=7 (0]

Exclusive
student dental

Student dental

Nurse support &
guidance

Studies / Exams area

nurse members

/ Concerns

-]
et

[
i
o
®
-]
E
5 i
=
a—

Conferences &
Regional Events

Free legal advice
Newsletters &
Updates

eCPD Guidance &
free eCPD

-

Indemnity
Advice &
Guidance

"

tHttitte

Requesta
Speaker

TAYFA

&

Event calendar
listing regional

Advice on GDC
processes &

procedures events

s O_O
1l

SNy

r=

Helpline &
Mentorship -
Supporting you
when you need it

Preferential
indemnity
package for
members

Ty
Exclusive
Member

Guidance Sheets

discounts &
offers

‘We're committed to improving the workplace

Employes ossistance progromme () Trauma management )
7 L
D -

healthuassured

08002062547 @ = -

Wallbeing support



Society of British Dental Nurses

10 Prospect Place,
Welwyn,
Herts.

AL6 9EW

07437 481182
admin@bdns.org.uk
info@bdns.org.uk
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shdn.org.uk

Society of British ;\!/ . |F D A N

Dental Nurses ® /)\

International Federation of
Dental Assistants & Dental Nurses

o



